PROJECT MANAGEMENT CONSULTANT SAMPLE RESUME
NAME
Mumbai

Mobile: 97878575757

Email:avinashmk@rediffmailer.com

OBJECTIVE
To maintain a challenging position with a company that would value my education, expertise, ability and experience. To work with a team that has a strong work ethic and a safety conscious mindset
TECHNICAL SKILLS
Postgraduate Diploma in Project Management 
Proficient in Auto CAD and MS Office 
Well familiar with networking and development functions 
Good database management (DBMS) functions
PROFESSIONAL EXPERIENCE
Mechlac Construction Company Ltd, Mumbai (Aug 2009 to Till Date)

Designation: Assistant Project Management Consultant

Role and responsibilities:

Carried out administration and execution functions to monitor successful development of projects 

Managed operational efficiency and timely services by coordinating a system's approach to project management 
Providing solutions to resolve technological issues 
Supervised and monitored the development of projects by managing strong relations with the key parties 
Coordinated essential exercises and on field work force to get the things done to complete the projects within the given time schedules. 
Imparted system administration support. 
Handled client accounts, stakeholders and projects. 
Formulated project related reports 
Extended Enterprise Project Management training. 
Administered project activities and milestones. 
Recommending change in project scope 
Coordinated with company and corporate partners. 
Corresponded with stakeholders and outlined problems. 
Imparted aid in resolving program challenges. 

EDUCATIONALQUALIFICATION:
M.B.A from Mumbai University

B.B.M from Mumbai University

P.G Diploma in Project Management
PERSONAL DETAILS:
Father’s Name                                   

Date of Birth                                       

Languages Known                             

Hobbies                                              

Passport No.                                      

Passport Issue date                           

Passport Validity                                
DECLERATION-:
I hereby solemnly declare that all the information given above is true as per my knowledge & belief. 
Date-:

Place-:                                                             (NAME)
