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GENERAL PROCEDURE FOR THE DEVELOPMENT OF PAC NEWSLETTERS

1 OBJECTIVE

1.1 This procedure applies to the preparation of the PAC Newsletter, hereafter known as “PAC News”, for publication.

2 Publisher of “PAC News”
2.1 “PAC News” shall be prepared and published by a professional publisher with the guidance of the PAC Communications and Marketing Committee (CMC) Chair.  The publisher shall be selected on a Request for Proposal basis and will be reviewed every two years, by the CMC and recommendation shall be made to the PAC Executive Committee for award of contract.

2.2 The publisher of “PAC News” shall be responsible for collecting all information for the publication, including the editing and formatting of the newsletter in accordance with this document. The publisher will also distribute the newsletter via electronic copy to all members and those on the official PAC mailing list.  Printing of hard copies and distribution within members’ economies shall be the responsibility of the member economies. The PAC Secretary shall be responsible for publishing “PAC News” on the PAC Website.

3 Content of the Newsletter

3.1 The CMC Working Group shall be responsible for the preparation of contents of “PAC News”.  Requests for articles should be made two months in advance of publication.  Articles should be received one month in advance of publication.

3.2 Each “PAC News” will consist of the following articles:

· Update from PAC Chair

· Information regarding new PAC members and / or MLA signatories

· Upcoming / recent meeting and / or event information

· Update regarding training initiatives

· News from PAC Members

· List of PAC Members and their logos (on last page)

· Contact details for the Secretariat (last item in Newsletter)

3.3 Other information that may be included in “PAC News”:

· Report from Capacity Building Committee Chair

· Report from Communications and Marketing Committee Chair

· Report from Technical Committee Chair
· News from IAF, EA, IAAC, SADCA, APEC, APLAC & other relevant national, regional and international organisations.

4 Cost and Timetable for Publication
4.1 “PAC News” shall be published twice a year – one issue in September-October (after the Plenary) and one issue in April-May. 

4.2 The costs of producing and distributing the electronic version of “PAC News” shall be met by PAC and shall be included in the PAC annual budget. 

4.3 Printing costs for hard copies shall be paid by the members requiring such copies. 

5 Copyright, Format and Distribution
5.1 “PAC News” shall be prepared and authorised in accordance with the rules set out in this document.

5.2 The newsletter layout shall be in accordance with the Template at Appendix 1.

5.3 The contents of the newsletter shall be formatted in accordance with the PAC Style Manual (PAC-SECR-002).  Members shall submit articles for publication in accordance with this format.
5.4 “PAC News” shall be published in English.

5.5 The newsletter shall be clearly identified with the issue number and issue date under the “PAC News” banner.  Issue numbers shall be sequential.

5.6 PAC shall be identified as the copyright holder of “PAC News”   Information may be reproduced without permission, provided credit is given to PAC.  All PAC members have the right to distribute the newsletter widely or make it available on request. Each edition of “PAC News” shall be posted on the PAC Web site and will be freely available to the public.

6 Translated Newsletters

6.1 Members of PAC whose language of operation is not English have the right to translate the newsletter into their own language of operation.  A copy of the translated newsletter shall be provided to the PAC Secretariat, who shall make a copy available, on request, to other Members.

6.2 Translation of the newsletter is the sole responsibility of the member making the translation.  Publication of “PAC News” in languages other than English shall be in a format equivalent to that laid down in this document, making appropriate allowance for cultural and language differences.  All information required by this document shall be included in all translated newsletters.
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Information regarding New PAC members and / or MLA signatories
Insert Information here re new MoU / MLA signatories or MLA re-admissions

Read More
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Upcoming / recent Meeting and / or Event information
Insert information on upcoming PAC annual meetings here if preparing the 1st issue of the year.

Insert information on latest annual meetings here if preparing the 2nd issue of the year.

Read More
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Update regarding training initiatives
Insert Information on recent and forthcoming training programs here, including thanks to host, trainer and sponsor (if applicable). For forthcoming programs, insert information regarding registration, how to register etc.

Read More
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News from PAC Members 
Insert articles of interest received from members here, including Member 

Name as header for article, and logo or photo provided to the right.

Read More
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Insert Photo here    
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News from IAF, EA, IAAC, SADCA, APEC, APLAC & other appropriate national and International Organisations
Insert articles of interest regarding national and international organizations here.
Read More
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Contact details for the Secretariat 
Insert contact details for the PAC Secretariat here
Read More
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or visit our Website:  www.apec-pac.org

Update from the PAC Chair





Insert Chair’s welcome here

















� HYPERLINK "http://enews.apec-pac.org/utilities/stories/view/find-story.php?sid=26&pid=5&eid=7"��Read More�
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Report from Technical Committee Chair





Insert Chair’s update here
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Report from Capacity Building Committee Chair





Insert Chair’s update here
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Report from Communications & Marketing Committee Chair





Insert Chair’s update here
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PAC MEMBERS





Full Members�
�
�
��
JAS-ANZ 


(Australia and New Zealand)





�
�
��
SCC 


(Canada)





�
�
�
��
CNAS 


(PR China)





�
�
��
HKAS 


(Hong Kong, China)





�
�
��
NABCB 


(India)





�
�
��
KAN


(Indonesia)





�
�
��
IAS


(Iran)





�
�
��
JAB


(Japan)





�
�
��
JASC 


(Japan)





�
�
��
JIPDEC


(Japan)





�
�
��
KAB 


(Rep. of Korea)





�
�
��
KAS 


(Rep. of Korea)





�
�






PAC MEMBERS 





Full Members cont.�
�
�
��
STANDARDS MALAYSIA


(Malaysia) 





�
�
��
ema


(Mexico)





�
�
��
PNAC


(Pakistan)





�
�
��
PAO


(Philippines)





�
�
��
SAC 


(Singapore)





�
�
��
TAF


(Chinese Taipei)





�
�
��
NAC 


(Thailand)





�
�
��
ANSI


(USA)





�
�
��
BoA / STAMEQ 


(Vietnam)





�
�
Associate Members





�
�
�
��
AACBF


(Asian Accredited Certification Body Federation)�
�
��
IIOC


(Independent International Organisation for Certification�
�






Further Information is available by contacting


Ms Belinda Mort


PAC Secretary


PO Box 334


COWRA  NSW  2794


AUSTRALIA





Email:  � HYPERLINK "mailto:pacsecr@email.com"��pacsecr@email.com�   
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