
Service Agreement

Dated: _______________

	Personal Information

	t








Note: Please attach an attested copy of Govt. Issued National ID along with this form. 

	Academic Information

	









Note: Please attach an attested copy of your academic degrees or courses along with this form. 

	Working Experience

	









Note: Please attach an attested copy of experience certificate along with this form. 
	Terms of Reference

	Terms of references for this Service Agreement would be as under:

1. Service Provider will be bound not to disclose any business related information related to COMPANY NAME or COMPANY NAME’s respected customer that is come to his/her notice during his/her stay at COMPANY NAME.

2. Service Provider will obey all Office Rules & Regulations. Any violation will be taken seriously and necessary actions would be taken that might be termination of Service Agreement with/without one month notice.
3. Both parties involved in this agreement can terminate this agreement with/without mentioning any reason at one month advance notice.  However in case of violation of Office Rules and Regulations, Organization is not bound to give one month notice. 
4. Service Provider will have to compensate for any loss of equipment, furniture or intellectual assets of Organization.
5. On successful completion of a Service Agreement, it is up to both parties to either proceed  will be renewed
I have read these Terms of Reference and agree to these.




	Service Offer

	This agreement is being signed between Service Provider:_____________________ and COMPANY NAME for providing his/her services for a period of _________________. COMPANY NAME is happy to offer him/her,






This is here to confirm that we have read and accepted this offer along with all expressed conditions and Terms of References mentioned in this document. 




First Name:





S/O:





Address:





Mob #:





Telephone:





Institute





Degree/Course





Salary





Organization





Duration





Session





Grade/Marks





Designation





Note: Reviews would be conducted every after ____ months to assess Service Provider performance and revise salary accordingly.





Other Benefits:





Salary:





Designation:





Signature


Service Provider





Signature


For COMPANY NAME





Signature


Service Provider








